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Newsletter

December 2022 Editorial:

L L 2022 is coming to an end with a sense of old normality returning. Along

Index with this came some new changes and adaptations.

Editorial The last couple of years has not been without challenges. Mindex
systems has been offering remote support for many years, however we

User Group 2023 have upgraded and adapted this service in the past two years. Making

Scheduled trainings 2023 use of video calls and services like Teams, Any Desk and Webex we set

Photo Gallery new standards for our support, training, and technical services.

Tips and Tricks

It is hard however to compete with being able to visit our clients in
person and it is always best to see the different libraries, collections and
how you interact with your clients, collections, and your information

systems. There is just something special in being able to interact in
Mindex Systems person.

02].' 97605.15 We were happy and excited to have had several of you attend in person
office@mindex.co.za trainings. Read further for news on this year’s training and the
www.mindex.co.za upcoming dates for 2023. As usual we include a “Tips and tricks” section
at the end of the newsletter.

Contact us

We had an extremely busy 2022 and many more plans for 2023. We are
planning to change our newsletters to a more frequent yet shortened
Please note that our “News Flash” and bring our tradition of our yearly User Group meetings

offices close on the 15 back.

of December and will re- We want to thank you for your support during 2022. With this last full
open on the 9t of newsletter, we want to wish you all a wonderful festive season.

January 2023

Please note that our offices close on the 15% of December. |

Usergroup 2023/

Return of the Mindex Systems / Lucidea User Group Meeting!

We are planning our first User Group meeting since before Covid and
we are very exited about this. We cannot wait to see you all again! As
soon as we have the dates fixed, we will let you know!

Look out for a “Save the date” news flash in the new year. We are
planning some amazing speakers and fun surprises!



http://www.inmagic.com/
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2023 Schedule Trainings

Dates and courses are tentative — please contact your consultant or the Mindex office on

office@mindex.co.za if you would like to request specific courses.

Kindly visit http://www.mindex.co.za/Services/Training for up-to-date training schedules.

Pretoria

March 2023

14 March 2023

DB/Text Form Desighing

15 March 2023

SA library Module

16 March 2023

SALIB Journals Management

17 March 2023

GeniePlus Serials Management Level 1

April 2023

18 April 2023 DB/Text Level 2

19 April 2023 DB/Text Advanced

20 April 2023 GeniePlus Workshop: potential GeniePlus Users
Johannesburg

March 2023

13 March 2023

DB/Text Level 2

14 March 2023

DB/Text Advanced

15 March 2023

DB/Text Form Designing

16 March 2023

Introduction to Archiving

17 March 2023

Data Clean-up DB/Text

April 2023

17 April 2023 DB/Text Advanced

18 April 2023 SA Library Module

19 April 2023 WebPublisher PRO - Introduction

20 April 2023 WebPublisher PRO - Advanced Designer

21 April 2023 GeniePlus Workshop: potential GeniePlus Users



mailto:office@mindex.co.za
http://www.mindex.co.za/Services/Training

u| AT T
M| \n mmﬂ (L1

yqan e T AL




AT i
iRt L i LI ] 1

\\1.




TR TR

itk (L TETRL i}“ ‘
L s L nAE
i \H fhfth

e

Photo Gallery Cont.




I |'!‘.H TR TR
| J

b A e L1190

| —




TN I
[ “‘.‘ 11!| lIlll1 i*l 1 .H R
|

pian ke IR

|l

Tips & Tricks

Batch Modify in DB/TextWorks:

When you need to make the same modification on multiple records, the fastest way is usually making use of the Batch Modify function.
If the field you want to do corrections on is linked to a validation list eg. Record Type, you would rather do the corrections using Maintain
> Edit lists.

Contact your Mindex Consultant or the Mindex Office if you need more information or assistance with Batch modify or edit lists. You
can also attend one of our Data Clean-up workshops.

Important: Always ensure you have a recent backup of your databases before using the Batch Modify Function.

Examples of when you will use Batch Modify:

1. You notice multiple spellings of the same word when you use the binoculars or press F3 in your search screen.
2. You used characters like / or — in numbers and want to change it to a space or delete the characters.
3. You want to move data from one field to another field.

4. The name of something changed and you want to change it over a group of records

How to find incorrect entries on your database:

On the search screen you will use the F3 key (or binoculars) to browse the field entries.

Author T
AND | | Find: |
Descriptors Choices List: MNumber of entries
AND| | 11 Blackwell Publishing
1 Blackwell Publishing compa
Publisher Blackwell Science
o E— S i Ep—— o 9 Blackwell Scientific
ANDI |—E|Iac:+o~e|l Scientific Publications / =Blackwell Scientific / =Black |5 Blackwell Scientfic Publications
1 Blaisdell
ISBN/IS SN 1 Blakiston
AND | | 1 Blandford
Label Information or Class % g:;z"'df""d Press
ANDI | 1 Blommendaal

In the screenshot above there are two entries for the same publisher. One for Blackwell Scientific Publications and one entry for
Blackwell Scientific. If we want to change all records to have the entry as Blackwell Scientific only, we can use batch modify to do so.

How to use Batch Modify:

1. Paste theincorrect entry in the query screen and perform a search.

2. Navigate to Records > Batch Modify

.g Inmagic DB/ TextWorks 19.0 - CATALOG «Shared Immediate>
W File Edit Records Display Search Sets Maintain
J\'v Jv‘ | = New Record Ctrl+F2

BA&

Edit Record F2

A
o[ S —

T Batch Delete...
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Tis & Tricks

3. Select the field you want to perform the batch modify on.

4. Inthe example below we have chosen to replace Blackwell Scientific Publications with Blackwell Scientific. We completed the
screen as follows:

a. Choose field Publisher.

b. Under Operation you will choose what should happen to the new entry. In the example below we clicked on
Substitute Entry and Matching Entry.

c. Find What: Blackwell Scientific Publications.

d. Replace With: Blackwell Scientific.

Batch Modify Records in Set it
Field(s) to Modify:
Edition ~ 8]
Cancel
Pub Date
[ Phugiral Meardntinn w7 HEID
© —Operation — Affects
" Insert Entry Before ¢ Copy Field Before ™ First Entry
" Append Entry Ater (" Copy Field After ™ Last Entry
" Delete Ertry " Copy Field Replace ™ Al Entries
(¥ Substitute Entry [T Clear Source Field {* Matching
" Substitute Text

. Old Ertry: |Blabkwell Scientific Publications

Mew Entry: IElad{wE.-ll Scientific Choices |

[T Mateh whale Word Only
[T Match Caze

5. Click OK.

6.  You will get a pop-up action, if you agree, click Yes.

Inmagic DB/ TextWorks

‘Blackwell Scientific Publications ' and substitute entry

@ In "Publisher field, find the complete entry that matches
‘Blackwell Scientific', Are you sure?

Yes Mo

7. Next a message to confirm the Batch Modify is complete, click OK.

To get assistance on how to use Batch modify click on the Help option and read carefully through the instructions.




Tips & Tricks

Edit your Validation list:

You can edit your validation lists to make sure the list is clean and incorrect entries are not used in the future. You can also use this
option to do batch modifications on fields using validation lists. This will also correct the records with incorrect entries.

Navigate to Maintain > Edit Lists > Validation Lists

mmediate> - [Query]
Maintain  Tools View Window Help

Deferred Updates...

Rebuild a Field Index...

Populate an Automatic Mumber Field...

Edit Textbase Structure...
Change Textbase Defaults ¥
Substitution Lists...
Validation Lists...
Manage Textbase Elements... A

a. Select the applicable field you want to edit.

b.  For this example, we choose to edit the Record Type field. Click on Record Type and then Edit List.

Choose Validation List: Record Type >
Fields with Validation Lists:

Place Edit List...
Publisher _l

Help |
Descriptors

Frequency

Cataloger

Language

Close |

Select the term you want to correct. In this case you can click on Books. In the Entry field you can now type Book and
then click on Change.

C.

d. Because Book is already in the list you will get a message to say that there is already such an entry. Just click on OK.

IInmagic DB/ TextWorks x|

The list already contains entry 'Book...".

0K I Cancel

e. Select the option to update the records.

[+ Update Records

All corresponding records will be updated with the correct entry and the faulty entry will no longer be in the list.

Click OK and Close to finish.




